Nebraska Crime Commission
SFY 2020 VOCA Application
FAQ
1.  Does a program have to apply for funding of the entire 24 month period?
A.  No, programs can request for less than the 24 month period.  The project period cannot start before July 1, 2019 or extend beyond June 30, 2021.
2.  How do I figure an FTE (Full Time Equivalent)?

A. FTE is determined by the number of hours worked in the year.  See chart:
	# Hrs week
	Total hours Year
	FTE

	40
	2080
	1

	30
	1560
	.75

	20
	1040
	.5

	10
	520
	.25


What if I have an employee who works 15 hours a week, how do I figure out their FTE?  15hr X 52 weeks=780 hrs a year; 780/2080=.375 FTE
3.  How do I figure an FTE for the purposes of the grant and allocations?
	A. Multiply the FTE of the position by the devotion to the grant.  Examples:
	1 FTE 80% devoted: 1 x .8=.8 FTE
	.75 FTE 50% devoted: .75 x .5=.375 FTE
	.375 FTE 20% devoted: .375 x .2= .075 FTE
	.5 FTE 100% devoted: .5 x 1=.5 FTE
	
	If using FTE’s as a basis for allocation add up the TOTAL FTE’s for the 	program/agency and the TOTAL VOCA FTE’s (funded and Match) then 	divide the VOCE FTE’s by the TOTAL FTE’s to get the percentage of VOCA 	FTE’s.  Example:
	Total Agency FTE’s: 8.5  VOCA FTE’s: 5.75
	5.75/8.5= 68% 
4.  Is the 20% Match requirement to be calculated for each year?
[bookmark: _GoBack]A. Yes.  Although the application is for 2 years, each year will be awarded separately as explained in the application instructions.  Year 1 budget request must have 20% match, and Year 2 budget request must have 20% match.
5. How can a narrative typed in Word be copied and pasted in the Budget Template narrative section?
	A. Yes, the entire sheet must be copied for each request.  The same would 	be true for travel as well.  Be sure not to delete any sections of the budget 	sheet.
6.  I am a “Continuation” applicant, am I required to submit letters of support or MOU’s?
A. There are no “Continuation” applications.  All applications are competitive and must have letters of support or MOU’s as applicable.
7.  Why are Job Descriptions with the percentage of time spent on duties needed?
	A. The Job Description will indicate the percentage of time spent on duties 	for the position in its entirety.  Whereas, the budget narrative will indicate 	the percentage of time spent on the job duties being allocated to VOCA.  As 	the State Administering Agency we have the responsibility to assure that 	job duties that are not direct services are equitably distributed among 	funding sources.  

8.  How many Objectives are required?
	A. There is not a set required number of Objectives.  The main thing to be 	aware of is that Objectives must focus on Increased Victim Safety, and must 	support the funding request.  For example, if you are requesting additional 	staff but the Objectives do not show a projection of increased victims being 	served this would cause reviewers to question the need for additional staff.  
It would be reasonable for the applicant to have 1 overarching Objective and multiple Performance Measures illustrating how VOCA funds will be used for victim services that accomplish the Objective.  The Grant Activities will then illustrate how the Performance Measure will be achieved.
The SAMPLE Objectives document will show you how to complete the Objectives Template.
9.  Is there other information needed in the narrative if asking for Medical   expenses?
	A. Yes, be sure to indicate in the narrative that funds for medical expenses 	will only be used when the victim is not able to access other funding 	sources within 48 hours of the victimization.

10. The Sustainability Plan is requested in Section 3 of the application and is also included in the Project Approach outline as number 6, where is it to be submitted?  
A. Submit the Sustainability Plan as a PDF in Section 3 of the application.  If you have already completed the application and the Sustainability Plan is part of the Project Approach, that is ok.  Upload a word document in Section 3 stating that the Sustainability Plan has been included in the Project Approach.

