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2016 BYRNE JUSTICE ASSISTANCE GRANT (JAG)
APPLICATION KIT
Applications are due in the Crime Commission Office by 5:00 p.m. CDT on August 1, 2016
The application kit and instructions will be posted on our website www.ncc.ne.gov
 for you to download and save to your computer.

Please read thoroughly as this application includes new instructions.
If you have questions, contact:

Lisa Stamm

Chief, Grants Division

Nebraska Crime Commission

301 Centennial Mall South

P.O. Box 94946

Lincoln, Nebraska 68509

(402) 471-3687
Email: Lisa.Stamm@nebraska.gov
In accordance with the Americans with Disabilities Act, the State would like to provide reasonable accommodation with respect to a grant application to persons with disabilities.  If you need a reasonable accommodation, please contact the Nebraska Crime Commission, (402) 471-2194 (TDD 800-833-7352)

Please Note:

If you require technical assistance in the development of your 2016 JAG application, please contact Lisa Stamm, by phone at 402-471-3687 or by email Lisa.Stamm@nebraska.gov. Technical assistance will be offered on a one-on-one basis. 
ELIGIBILITY
To be eligible for Byrne Justice Assistance (JAG) funding, the applicant must be one of the following:

· A state agency;

· A unit of local government (i.e., city, county, town);

· An Indian tribal government which has its own law enforcement;

· A community-based or faith-based organization that is private and non-profit.
Non-Profit and Community –Based Organizations 
As permitted by the JAG program statue, JAG funds can be awarded to private non-profit neighborhood or community –based organizations in the below scenarios:

· Criminal justice projects that would benefit the entire state.
· A criminal justice project that will benefit a local jurisdiction.
· A private non-profit that is in partnership with a local law enforcement agency to provide criminal justice services to designated units of local government. 
Non-profit and/or community based organizations wishing to apply for JAG funds must submit a waiver, as part of this application, indicating that the local jurisdiction recognizes the funds in question are set aside for local government use; believes the proposed project will provide a direct local benefit; and agrees that funding the project at the state level is in the best interests of the unit of local government.  For questions pertaining to the required waiver please contact Lisa Stamm at 402-471-3687 or by email at Lisa.Stamm@nebraska.gov . 
Office of Civil Rights

Pursuant to 28 C.F.R. Section 42.302, all recipients of federal funds must be in compliance with EEOP and Civil Rights requirements.  All those programs that receive the funds or are subawarded funds via program agreements are required to conform to the grant program requirements. If there is a violation to this it may result in suspension or termination of funding, until such time as the recipient is in compliance.   

EQUAL EMPLOYMENT OPPORTUNITY ASSURANCE OF COMPLIANCE CLAUSE

Compliance with the provisions of the following federal laws is required: 

· Title VI of the Civil Rights Act of 1964

· Omnibus Crime Control and Safe Streets Act of 1968

· Section 504 of the Rehabilitation Act of 1973

· Title II of the Americans with Disabilities Act of 1990

· Age Discrimination Act of 1975

· Title IX of the Education Amendments of 1972

These statutes prohibit discrimination on the basis of race, color, national origin, religion, sex, age, or disability. 

DUNS NUMBER

All applicants are required to include a DUNS (Data Universal Numbering System) number in their application. A DUNS number is a unique nine-digit sequence recognized as the universal standard for identifying and keeping track of entities receiving Federal funds. The identifier is used for tracking purposes and to validate address and point of contact information for federal assistance applicants, recipients, and subrecipients. Obtaining a DUNS number is a free, simple, one-time activity. To obtain a DUNS number or to see if the applicant agency already has a DUNS number, call 1-866-705-5711 or go to http://fedgov.dnb.com/webform.

System for Award Management (SAM) Registration (NEW) – All applicants must be registered on the SAM (formerly Central Contractor Registration/CCR) database. This is the repository for standard information about federal financial assistance applicants, recipients, and subrecipients. If you had an active CCR, you have an active record in SAM. Applicants must update or renew their SAM registration. Information to register or update your entity records can be accessed at http://www.sam.gov/.

FUNDING TO FAITH-BASED AND COMMUNITY ORGANIZATIONS

Consistent with Executive Order 13279, December 12, 2002 and 28 CFR Part 38, it is the Nebraska Crime Commission’s policy that faith-based and community organizations that statutorily qualify as eligible applicants under BJA programs are invited and encouraged to apply for assistance awards to fund eligible grant activities. Faith-based and community organizations will be considered for awards as are other eligible applicants, and if they receive assistance awards, will be treated on an equal basis with all other grantees in the administration of such awards.  No eligible applicant or grantee will be discriminated against on the basis of its religious character or affiliation, or religious name. Faith-based and community organizations are required to abide by the same regulations and requirements specifically associated with the program under which they are awarded a grant, as any other agency awarded funding.

FEDERAL PURPOSE AREAS

The federal requirements allow projects to be funded under the following purpose areas: 

	Purpose Area 
	Description 

	1
	Law Enforcement Programs 

	2
	Planning, Evaluation & Technology

	3
	Prevention and Education Programs

	4
	Drug Treatment & Enforcement

	5
	Corrections/Community Corrections

	6
	Prosecution & Courts ( including Indigent Defense)

	7
	Crime Victim and Witness Programs (other than compensation)


(NEW)  JAG Allocation Categories

Prosecution & Courts (Including Indigent Defense, Mental Health Courts, etc.) 25%
Law Enforcement 25%

Drug Treatment 15%

Prevention & Education 15%

Planning & Technology 15%

Community Corrections 2.5%

Victim Witness 2.5%

Evidence Based/Projects Funding Priority 

Funding priority will be given to applicants who propose new initiatives in evidence/research based, data driven projects.  OJP places a strong emphasis on the use of data and evidence in policy making and program development in criminal justice.  OJP considers programs and practices to be evidence-based when their effectiveness has been demonstrated by casual evidence, generally obtained through one or more outcome evaluations.  Casual evidence documents a relationship between an activity or intervention (including technology) and its intended outcome, including measuring the direction and size of a change, and the extent to which a change may be attributed to the activity or intervention.  Casual evidence depends on the use of scientific methods to rule out, to the extent possible, alternative explanations for the documented change.  The strength of casual evidence based on the factors described above, will influence the degree to which the program or practice is considered to be evidence-based.  

https://www.crimesolutions.gov   web site is one resource that applicants may use to find information about evidence-based programs in criminal justice.  

Further information about the types of programs that fit these purpose areas can be found at the NCJA and BJA websites listed below. 
RESOURCES FOR EVIDENCE BASED PRACTICES FOR  JAG PURPOSE AREAS:

NCJA:  http://www.ncja.org/ 
BJA: http://www.ojp.usdoj.gov/BJA/
NIC: http://nicic.gov/
SAMHSA: http://www.nrepp.samhsa.gov/find.asp
NIJ criminal justice training: http://www.ojp.usdoj.gov/nij/training/welcome.htm
· http://apainc.org/default.aspx/MenuItemID/94/MenuSubID/40/MenuGroup/Home.htm)
· Denver Witness Protection Implementation Guide-Final.PDF
Denver Witness Protection One Page Summary.PDF
· http://www.nij.gov/funding/awards/Pages/awards-list.aspx?tags=Evidence, Law Enforcement, Investigations

· http://cebcp.org/wp-content/evidence-based-policing/Sherman2015-TippingPointEBP.pdf
· http://www.ncjp.org/policy_practice/practice/jag_showcase
· http://cebcp.org/evidence-based-policing/what-works-in-policing/research-evidence-review/
· http://cebcp.org/evidence-based-policing/evidence-based-Policing-workshop/
· http://www.lawenforcementtoday.com/2013/06/04/a-new-look-at-drug-addiction/
· http://nij.gov/journals/269/Pages/evidence.aspx
· https://www.ncjrs.gov/pdffiles1/digitization/143709ncjrs.pdf
· http://cebcp.org/evidence-based-policing/the-matrix/using-the-matrix/
· http://www.courtinnovation.org/research/community-prosecution-strategies-three-examples
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=1
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=35
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=33
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=15
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=15
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=15
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=16
· https://www.bja.gov/SuccessStoryDetail.aspx?ssid=30
Nebraska Priority Areas for FY 2016 Funding

Examples of Evidence Based/Effective Programs can be found at the end of the instructions.
Law Enforcement Please Note:  *Requests for Drug Task Forces are no longer a funding priority.Specialized Multi- Agency Response Teams may apply that clearly focus on working with community members that are different than multi-law enforcement agencies.  The proposal must clearly show the different direction and cannot be for drug task forces.  
Law Enforcement Example:
Specialized Multi Agency Response Team
· Goal: Reduce drug-related problems and improve living conditions of problem sites
· Target population: Drug hot-spots
· Program activities: Police work with community stakeholders to clean up an area. Combines problem-solving tactics with traditional law enforcement. Includes a landlord training program.
· Evaluation outcomes: 45.8% of treatment sites experienced improvements in rates of contact or arrest to only 13% of treatment sites growing worse
· A useful matrix of evidence-based policing programs and strategies is available through the Center for Evidence-Based Crime Policy at George Mason University. In the reentry field, a summary of research-based reentry strategies is available on the National Reentry Resource Center’s What Works in Reentry Clearinghouse link. BJA offers a number of program models designed to effectively implement evidence-based strategies including Smart Policing, Smart Supervision, Smart Pretrial, Smart Defense, and Smart Prosecution. BJA encourages states to 6 BJA-2015-4165 use JAG funds to support these “smart on crime” strategies, including effective partnerships with universities and research partners and with non-traditional organizations. 

RESTRICTIONS ON USE OF FUNDS
JAG funds shall not be used directly for security enhancements or equipment to nongovernmental entities that are not engaged in criminal justice or public safety.  In addition, JAG funds shall not be used for vehicles (excluding police cruisers), vessels (excluding police boats), or aircraft (excluding police helicopters), luxury items, real estate, or construction projects.   

Buy Money 
Requests for confidential funds will not be accepted due to the referenced strict federal procedures regarding these funds. http://ojp.gov/financialguide/PostawardRequirements/chapter17page1.htm  
Law Enforcement Agency Training Information (NEW)
Any Law Enforcement agency receiving JAG funding must submit quarterly accountability metrics data related to training on use of force, racial and ethnic bias, de-escalation of conflict, and constructive engagement with the public that officers have received.  Any grantees that fail to submit this data will have their grant funds frozen.  Please contact Lisa Stamm at 402-471-3687 for information regarding the accountability metrics reports. 
MATCH REQUIREMENT

Please note that Match is no longer required for Byrne/JAG funds.  However, it is encouraged for sustainability purposes. 
NON-SUPPLANTING OF FUNDS
To supplant is to reduce the amount of state or local funds with Federal funds. Federal funds must be used to add to existing funds for project activities and not replace those funds appropriated for the same purpose. Federal funds shall not be used to supplant, or replace, state or local funds in an agency’s or organization’s budget.  

Fiscal Requirements (NEW)
Comingling of funds on either a program-by-program or project-by-project basis is prohibited.  The subrecipient’s accounting system must maintain a clear audit trail for each source of funding for each fiscal budget period and include the following: 
a) Separate accountability of receipts, expenditures, disbursements and balances.

b) Itemized records supporting all grant receipts, expenditures and match contributions in sufficient detail to show exact nature of activity.

c) Data and information for each expenditure and match contribution with proper reference to a supporting voucher or bill properly approved.

d) Hourly timesheets describing work activity, signed by the employee and supervisor, to document hours personnel worked on grant related activities. Match hours must be documented in same manner.

e) Maintenance of payroll authorizations and vouchers.

f) Maintenance of records supporting charges for fringe benefits.

g) Maintenance of inventory records for equipment purchased, rented, and contributed.

h) Maintenance of billing records for consumable supplies (i.e., paper, printing) purchased.

i) Provisions for payment by check.

j) Maintenance of travel records (i.e., mileage logs, gas receipts).

k) Lease Agreements, contracts services, and purchases of equipment that adhere to established procurement processes.

· State agencies are governed by procedures of the Department of Administrative Services (DAS), these are located at http://das.nebraska.gov/materiel/purchasing/infogovt.htm.

· Counties must follow the process outlined in Nebraska statute located at  http://www.nebraskalegislature.gov/laws/statutes.php?statute=23-3108&print=true
· All other agencies (i.e., nonprofit, city) must adhere to the written process of the agency or if none exists, it reverts back to the Crime Commission’s process which is the DAS Procurement Process.

m) Any over time requests must receive prior approval from JAG Administrator.
Applicant Disclosure of Pending Applications  (NEW)
Applicants are to disclose whether they have pending applications for federally and or state funded grants  that include requests for funding to support the same project being proposed under this solicitation and will cover the identical cost items outlined in the budget in the application under this solicitation. 
The Crime Commission seeks this information to help avoid any inappropriate duplication of funding. Applicants that have pending applications as described above are to provide the following information about pending applications submitted within the last 12 months: 

· the federal or state funding agency 

· the solicitation name/project name 

· the point of contact information at the applicable funding agency. 

	Federal or State Funding Agency 
	Solicitation Name/Project Name 
	Name/Phone/E-mail for Point of Contact at Funding Agency 

	DOJ/COPS 
	COPS Hiring Program 
	Jane Doe, 202/000-0000; jane.doe@usdoj.gov 

	HHS/ Substance Abuse & Mental Health Services Administration 
	Drug Free Communities Mentoring Program/ North County Youth Mentoring Program 
	John Doe, 202/000-0000; john


Grant Commencement and Duration

Crime Commission Operating Instruction requires funded projects to be implemented and any required grant award revisions to be submitted to the Crime Commission within 30 days from the date listed on the Grant Award letter or other date specified by the grant administrator.  If these requirements are not met, it shall constitute a failure to accept the grant award and the awarded funds shall be considered turn back funds.  Grant periods will be for twelve months.  If you are a continuous grantee, your new grant will not start until the current grant is ended.  Upon special request a new and current grant can overlap by 30 days.  Substantial justification must be provided for an extension or overlap of start and end date.  
Letter of Commitment and Support
· All letters of commitment and support are to be submitted as part of this application.  
· Letters submitted separately from the application will not be considered. 
· (New) Letters from employees or commissioners of the Crime Commission will not be accepted. 
· (NEW) Minimum (3) Maximum (5).  

Reporting Requirements

All federally funded programs must comply with all reporting, data collection and evaluation requirements as prescribed by the federal agency and the Nebraska Crime Commission.  Compliance to the reporting requirements will be monitored. (NEW) All JAG subgrantees will be required to use specific outcomes and measures developed by the Crime Commission in addition to all other reporting requirements.  Mandatory performance measures/outcomes will be required for all JAG funded subgrantees. 
Grant Management Training

All applicants receiving funding for Project Directors and Fiscal Officers may be required to attend Grant Management Training.  The date of the training will be announced in the award letter.  

Application Submission:

Applicant must submit by 5:00 p.m. (CDT) on Monday, August 1, 2016 the following:

1. A PDF copy of the complete (signed with all attachments) application emailed as an attachment to

Kari.Stewart@nebraska.gov 

2. One (1) complete original application mailed or delivered to the Crime Commission. Original must be single sided; stapled in the upper left hand corner and 2-hole punched at the top.

3. One (1) hard copy of complete application mailed or delivered to the Crime Commission. Copy can be doubled sided, but must be stapled in the upper left hand corner (2-hole punched not required).

Mailing Address:

Nebraska Crime Commission

PO Box 94946

Lincoln NE 68509

Personal Delivery/Overnight:

Nebraska Crime Commission

5th Floor

301 Centennial Mall South

Lincoln, NE 68509

4. Faxed copies will NOT be accepted
Application Format
Please note that Crime Commission applications change from year to year.

· Must be typewritten.

· Re-created applications must adhere exactly (word-for-word and design) to the Crime Commission’s official application format and layout.

· Federal Identification Number must be included on the application. Applicant must be the entity that will receive and disburse grant funds. The Federal ID Number must be that of the applicant.

· DUNS Number must be included.

· No cover letters.

· Do not put applications in folders.

· Use 12 point font, number pages in lower right hand corner and adhere to page limits.

· Sources of data and/or statistics must be cited immediately following the information or under the graph/chart provided.

· Only submit completed budget pages that apply to the project.

· Budget figures must be in whole numbers, no cents. PLEASE check all calculations.

· Additional information in the form of Appendixes will not be accepted.

· Include ALL Required Forms (Budget Summary page, Certified Assurances, Drug Free Workplace form, Debarment form, Lobbying form) with appropriate signatures of the authorized individual.

· Authorized official includes county board chair, mayor, city administrator and the chair or vice-chair of a non-profit agency.

· Disclosure of Pending Applications.
	SECTION NAME & ORDER
	PAGE LIMITS

	Grant Applicant Information
	3 pages as provided

	Project Summary
	150 words or less

	Budget Summary
	1 page as provided

	Detailed Budget Information
	Forms provided. Budget narratives (pages as needed) are to follow corresponding Detailed Budget Page.

	Sustainability
	3 pages

	Problem Statement
	5

	Current Efforts
	1

	Project Operation
	3

	Activities/Timetable
	3 (format provided)

	Goals, Objectives & Performance Indicators
	Pages as needed (format provided)

	Applicant Disclosure of Pending Applications
	

	Continuation Information
	2

	Letters of Support
	(3) minimum (5) maximum

	Multi-Jurisdictional Task Force Documentation
	No set limit

	Required Forms (Certified Assurances, Lobbying, Debarment, Drug-Free Workplace)
	Forms provided


FUNDING PROCESS AND TENTATIVE TIMELINE

The Crime Commission will adhere to its operating instructions and conduct a staff review, followed by a review of the grants by the Crime Commission Board Grant Review Committee.  They will meet to discuss each submitted grant application and make funding recommendations.  Applicants will be notified of their recommendations in writing.   Critiques and funding recommendations will be forwarded to the Crime Commission Board for final funding determination at the October 21, 2016 meeting.  Applicants will be notified of the Crime Commission’s final decision in writing.  
	
APPROXIMATE GRANT REVIEW/ AWARD SCHEDULE

	Staff Review Committee Meeting
	August 29, 2016

	Crime Commission Grant Review Committee Meeting
	September 26, 2016

	Letters mailed to applicants advising of Committees recommendations
	September 27, 2016

	Crime Commission meets to make final funding decisions
	October 14, 2016

	Letters mailed to applicants advising of Crime Commission’s final funding decision
	October 18, 2016


*Dates Subject to Change
Grant Application Instructions
Answer questions 1-16
Provide all requested information.  The applicant must be the agency that will receive and disburse the grant funds.  The Federal Identification Number and the DUNS number must be that of the applicant.  
Project Summary (NEW) Question 17
Is a concise statement of 150 words or less, highlighting major aspects of the proposed project and current use of evidence based practices.  

Budget Summary

Provide budget figures in round numbers, no cents.  Please make sure to check all budget pages are calculated correctly.  The Budget Summary page must be signed by the Authorized Official and identify the Proposed Project Period.  (NEW)
CATEGORY A - PERSONNEL
Personnel refers to wages and fringe benefits for regular full-time or part-time salaried employees as well as in-kind contributions of volunteers.  Other persons working on the project who are not on the regular payroll or not volunteers must be classified either as contractual or consultant.  In-kind contributions, if allowable, must be listed as matching funds. Salaries may not exceed those normally paid for comparable positions in the community and/or the unit of government. *Please note any position 100% funded through grant funds and/or match must be 100% dedicated to the grant program allowable activities. 
Direct Salaries.  
· Write in the title or position of each employee who will be involved in the project, including new positions to be filled and the number of volunteers, if applicable.  
· Indicate if position is New (N) or Existing (E).  If request is for an existing position, the narrative must explain how the position was funded prior to this request.  

· For a position that is existing, provide both current annual salary (actual) and projected annual salary amounts.  

· For each position listed, indicate the percent of time to be devoted to the project (2080 hr. annually=100% or full-time), amount of funds requested, amount of matching funds, amount of fringe benefits and the total costs for the position.  

· Volunteers used as in-kind should be listed. Monetary value of volunteer services can be calculated at a rate consistent with the rate of compensation paid for similar work in the applicant’s organization. If the required skills are not found in the organization, the rate of compensation cannot exceed an hourly wage of $9.00/hour.

· Use hourly rate multiplied by the number of hours of service to be contributed for amount to enter on Budget Sheet. If existing personnel will be involved in the project but no funds are requested for their position and salaries will not be used as match, do not list them on the budget page, but the Narrative must include this information. 

2.
Fringe Benefits
All fringe benefits are to be based on the employer's share only.

· Only basic fringe benefits of insurance offered by the agency (health, life, professional liability, etc.), FICA, unemployment insurance, workers compensation, costs of leave (holidays, sick leave, vacations) and pension/retirement can be included. The employee’s share is to be withheld from their wages.

· Funds to support cafeteria plans are not allowed by the Crime Commission.

· Vacation and leave time are included in normal working hours (FTE 2,080 hours/year) and are not considered added benefits.

·    In the appropriate columns, for each position, enter the total costs of benefits requested and those provided as match 
3.
Total Personnel Budget.  Enter the total amount of funds being requested, matching funds and total of all salaries and fringe benefits for the each position in the Total Cost section. You will need to enter the total cost for each column and line in the Total Personnel Budget.  Also enter these totals on the "Budget Summary" pages.

4. Personnel Budget Narrative.  A budget narrative MUST be attached if funds are requested and/or match is provided.  The narrative MUST include a breakdown of how the cost for each position was determined for both the requested funds and the matching funds.  The narrative MUST include the following for each position:

· Breakdown of how the cost for each position was determined (i.e. 500 hours x $5 an hour = $2,500) for both the requested funds and matching funds; (including funding source for matching funds)
· Fringe benefits requested for each position. In the example note how fringe benefits are appropriately pro-rated based on the amount of federal dollars requested.

·  Only include basic fringe benefits and provide details explaining each benefit  requested or matched.  Example: Health Insurance @ $6,000 per year/single coverage; FICA @.0765 of total salary, etc.

· Indicate for each position if it is existing or new. If existing, explain how it is not supplanting and if it is a new position, it must be justified throughout the application. 

·  Indicate for each position if it is full or part-time. If full-time but request is for partial funding explain how remainder of position is funded.

· Include a brief job description of the duties of each position (includes volunteers) and how they are relevant to the project. Indicate the position’s primary responsibilities, specific duties and any new duties if this position was previously funded.

· Include positions that funds are not requested for or are not used as match but will be involved in the project. 

REMEMBER  Budget  narratives are required and a job description is required for each requested position.

CATEGORY B - CONSULTANTS AND CONTRACTS
NOTE:
If more than one consultant will be used for the project, please make copies of the budget sheet and complete one for each consultant. All contracts must adhere to established procurement processes.  Information on procurement procedures can be found under Fiscal Requirements in the Grant Requirements section.  
1.
Purpose:  List the purpose for using a consultant or contractor, i.e. conduct study, facilitate support group, develop and/or present training, etc.

2.
Type of Consultant:  Check the box for the type of consultant to be used for the stated purpose.

3.
Consultant Fees:  (NEW) Consultants employed by commercial and not-for-profit organizations are subject to competitive bidding procedures and are subject to $650 per day or $81.25 per hour maximum compensation.  In cases where an individual has authority to consult without employer involvement, the rate of compensation should not exceed $650 per day or $81.25 per hour.  *The prior approval threshold for noncompetitive procurements (Sole Source) is $150,000. 
The rate for independent consultants must be reasonable and consistent with that paid for similar services in the market place. To breakdown the costs for the consultant please use the categories or fully explain what is all included in the $650 per day cost.  Lodging, meals and travel costs should be included in the daily rate, which would prohibit additional charges above the full daily rate.  
4.
Travel Expenses For The Consultant: 

(a)
Mileage:  List the cost for mileage.  Enter the total cost in the "total" column.  Enter the amount requested and the amount, which will be provided as match.  Mileage rate is .575 for use of personal vehicles only  cents/mile.

(b)
Air Fare:  List the cost for airfare (coach or least expensive class). Enter the total cost in the "total" column.  Enter the amount requested and the amount provided as match.  

(c)
Meals:  List the cost for meals. Enter the total cost in the "total" column.  Enter the amount requested and the amount provided as match.  
Meal allowance for Omaha is $56 [breakfast $10, lunch $15, dinner $31]; the rest of Nebraska is $41 [breakfast $7, lunch $11, dinner $23]. Enter the total cost in the "total" column 

(d)
Lodging:  List the cost for lodging. Enter the amount requested and enter the amount provided as match. Enter the total cost in the "total" column. In-state lodging allowance is $83 per night for all areas except Omaha, which is $100 per night. 
(e)
Other Costs:  List other anticipated costs associated with the consultant. Enter the total cost in the "total" column. Enter the amount requested and the amount provided as match.

(f)
For out of state meal and lodging rates go to www.gsa.gov and click on per diem rates.

5.
Total Cost:  Calculate the total cost for funds requested, match provided and total cost. Enter totals on the "Budget Summary" page.

6.
Budget Narrative:  A budget narrative is required if funds are being requested and/or if match funds are being provided.  The narrative MUST include a breakdown of how the cost for each consultant was determined for both the funds being requested and the matching funds.  The narrative MUST include the following for each position:

1) What services and/or what product the consultant will provide

2)
How the services, product or position relate to the project and the impact on the project

3) Breakdown of how the cost for each position was determined (i.e. 500 hours x $5 an hour=$2,500) for JAG funds and matching funds;

4) Explanation if each position is existing or new; 

5) Explanation if each position is full or part-time;   
6) Description of the duties of each position funded by JAG or match dollars.  Include primary responsibilities and specific duties.  Identify any new duties if this position was previously funded.  Remember to include a job description for each requested personnel position.
CATEGORY C - TRAVEL EXPENSES

NOTE:  If travel expenses are needed for more than one purpose, please make a copy of the budget sheet and complete one for each purpose.

1.
List travel expenses by purpose, i.e., training, conference, daily travel for job, etc.  For example, a project coordinator will attend training.  Enter "training" on the line marked "Purpose".  Complete all the applicable expenses associated with this purpose (any mileage that will be paid, air fare, meals, lodging, other.)

2.
Mark the travel as local, in-state, or out-of-state.

3.
List the title of the person who will travel.

4.
Calculate the cost of the travel, completing the areas relevant to the travel for each purpose.

	Mileage
	$.575 cents/miles for use personal vehicles only.

	Air Fare
	List destination and anticipated total costs of air fare.  Air fare must be coach or least expensive.

	*Meals (no incidentals)
	In-state: $41-breakfast $7; lunch $11; dinner $23

Omaha: $56-breakfast $10; lunch $15; dinner $31

Rates do include taxes or tips. 

	Lodging


	In-state $83 per night (Omaha $100 per night)

	Other 
	List other expenses such as ground travel, parking, registration, etc.



For out of state meal and lodging per diem go to www.gsa.gov and click on per diem rates.

5.
Travel Total:  Calculate the costs of the travel for each purpose.  Calculate the total for all travel expenses for the funds requested, match and total and enter these amounts on the Budget Summary page. 
Calculate the total for all travel expenses for the funds requested, match and total and enter these amounts on the "Budget Summary" page.

6.
Budget Narrative:  For each purpose complete a budget narrative stating: 


1) Position which will travel 


2) Purpose of the travel


3) How this travel relates and is necessary to the project.

CATEGORY D - SUPPLIES AND OPERATING EXPENSES
1.
Supplies.  Includes office supplies, forms, operating supplies, books, subscriptions, repair or maintenance supplies, equipment items costing under $5,000 per item - materials which are expendable or consumed during the course of the project. Lists supply items by type (i.e., postage, office supplies, and training materials), quantity, unit costs and total costs. Higher costing items should be listed separately and identified (e.g. special mailings, equipment items). Enter the total costs in the Total column. Enter the amounts of the costs requested and provided as match. At the bottom of section 1 enter the costs for project supplies with a breakdown by the amount requested, match and total costs in the appropriate columns.
2.
Operating Expenses. This section is operating expenses involving rental arrangements and purchase of non-consultant type services. For each item listed enter the rate or unit cost. Enter the total costs in the Total column. Enter the amounts requested and provided as match. Identify any other items that funds are requested for in the "Other" category. At the bottom of section 2 (Operating Expenses Subtotal) enter the costs of operating expenses. Provide a breakdown of the costs by indicating the amount requested, match and total costs in the appropriate columns.

3.
Total Supplies and Operating Expense Budget.  

Enter the total costs for all supplies and operating expenses.  Provide the breakdown of the costs by the amount requested, match and total costs in the appropriate columns.  Also enter those totals on the "Budget Summary" page.

Budget Narrative.  For all supplies and operating expenses requested, attach a budget narrative to:

· Explain the cost breakdown of how requested and match funds were determined for supplies (i.e., envelopes, paper and other office supplies);

· Describe the current operating expenses and explain why the requested expenses are needed; and 

· Explain how the supplies and operating expenses are essential to the project operations. 

CATEGORY F - EQUIPMENT
Purchases of equipment must adhere to established procurement processes. Equipment is those items with a useful life of one year or more that have a fair market value of $5,000 or more. Information on procurement procedures can be found under Fiscal Requirements in the Grant Requirements section. Refer to grant program guidelines for allowable items. Items requiring bids will not be funded absent a showing that bids were taken as required by law, rules or regulations.

Equipment (including replacements) purchased in whole or in part with JAG funds must be

maintained, at a minimum, meeting the following requirements:

a) Maintain property records which include all of the following:

 Description of the property

 Serial number or other identification number

 Source of the property Identification of the title holder

 Acquisition date

 Cost of the property

 Percentage of Federal participation in the cost of the property

 Location of the property

 Use and condition of the property
·  Disposition data, including the date of disposal and sale price.

b) A physical inventory of the property and reconcile the results with the property records at least once every 2 years.

c) Loss, damage, or theft:

 A control system must be in place with adequate safeguards to prevent these occurrences.

 Promptly and properly investigate any loss damage, or theft.

 Establish and use adequate maintenance procedures to keep the property in good condition.

 If authorized or required to sell the property, a proper sales procedure must be establish to

ensure the highest possible return.

d) Original or replacement equipment acquired under the funded project that is no longer needed for the original project must be disposed. This is also true when equipment acquired under the funded project will be used for other activities. The following must be adhered to in equipment disposition: If the item to be disposed of has a current per-unit fair market value of less than $5,000, it may be retained, sold, or otherwise disposed of with no further obligation to the Crime Commission. If the item has a current per-unit fair market value of $5,000 or more, it may be retained and

sold, but the Crime Commission will have a right to a specific dollar amount.

Enter the total costs for the appropriate items. Provide breakdown of the costs by the amount requested, the amount matched and the total costs. Equipment items costing under $300.00 should be included in supplies.

Enter the total costs for Equipment. Also enter these totals on the Budget Summary page.

Equipment Narrative: Attach a budget narrative if funds are requested or matched. Provide a breakdown of the costs basis for each piece of equipment, and explain how each item is relevant and necessary to the

The purchase of office furniture with Byrne/JAG funds is not allowable. However, purchase of computer workstation equipment is allowable.
19. Payments – All payments from the Crime Commission will be on a reimbursement basis.  Required documentation must be submitted by the 30th of the month following the quarter to be reimbursed by the 30th of the following month.  Reimbursement will not be made until all documentation has been approved.  
CATEGORY G - OTHER COSTS
NOTE: Prior to using this section applicants are encouraged to contact the grant administrator to ensure requested expenses will not fit in another category. Refer to grant program guidelines for allowable costs. Lists each item and the total estimated costs with the breakdown by the amounts requested and matched and total costs. Enter the total costs for "Other". Enter these totals on the Budget Summary page.

Other Costs Narrative: A budget narrative is required if funds are requested or if match is provided. Explain each item requested and provide a breakdown of how the cost for each item was determined.  Provide an explanation of how each item is relevant to the project.  
· Explain each item requested;

· Provide a breakdown of how the cost for each item was determined;

Provide an explanation of how each item is relevant to the project.

Problem Statement and Description of the Problem:
Provide your problem statement and a description of the problem that explains the impact of the problem and identify the factors that contribute to and/or cause the problem.  Utilizing specific area statistics in this section to help support the identified factors is suggested.  

The problem statement should be in narrative form and may include, but not necessarily be limited to, the following:

· a description of the geographic of the areas (s) affected;

· a description of the problem;

· documentation of the problem (statistical data);

· a description of the factors contributing to the problem and how they contribute to the problem;

· what or who the problem affects;

· under what circumstances the problem occurs;

· other efforts presently being made to assist in alleviating the problem
(existing programs or services);

· an explanation of how the project will work and address the problem.

Where appropriate, the problem statement should include appropriate statistics, which document the problem (i.e. arrest rates, conviction rates, probation rates, incarceration rates, number of individuals receiving treatment, etc.). Demonstrate rates of increase or decrease in the problem by showing the percentage of change for a period covering at least two or more years. Document percentages of change with actual numbers (i.e., from 1990 to1991, drug arrests increased 100%; 1991 - 100 arrests; 1992 - 200 arrests).

Statistical Documentation of the Problem:

Provide relevant statistics for the same time period for a 3 year period, which documents the problem stated above.  Statistics should be presented in a readable table format.  Site the source of all data.  For continuation projects, program data should be included.  

For those agencies that are not drug task forces, you will be required to identify specific objectives and performance measures to show the success of the grant.  These should be indicated and reported under that statistically area of the grant application kit. These main points indicated to measure success will be need to be utilized during quarterly reports.  

Current Efforts:
Explain the current efforts taking place in addressing the state problems, including documentation of any evidence based practices that are currently in place. 
Project Operation:

Clearly explain in detail how your proposed project will operate from beginning to end.  Please make sure this section clearly addresses all problems identified and reflects the requests of the grant.  This section should detail any documentation and data of current evidence based practices. 
Activities and Timetable:

Provide a timeline for major program activities for reoccurring activities and those that are specific to a quarter.  Be sure to identify, by position or agency, who will be responsible for each listed activity.  Make sure the activities are reflective of the Project Operation.  

Sustainability:
Submit your long term sustainability plan.  This plan should detail your plan for long term sustainability of the project. Specific activities that have been conducted over the past 12 months which reflect agencies sustainability should be included.  Please include the contingency plans if funding should be reduced or eliminated.  What piece of the project is most important?  If you do not have a current sustainability plan, one must be developed to be eligible for funding. 
Continuation Information:

Please address all topics listed as thoroughly as possible.

Outcomes, Objectives & Performance Measures (NEW)
This section is to be completed using your individual outcomes and performance measures that were previously developed and submitted to the Crime Commission for approval.  *The application form can be reproduced as needed.  If you need assistance with this please contact the JAG Administrator directly. 

Letters of Commitment and Support

Be sure to attach current letters of commitment and support to your application.  Letters sent separately will not be considered.  Please submit a minimum of (3) and maximum of (5) letters of support.  Letters from Crime Commission Board members will not be accepted.  Please contact Lisa Stamm at 402-471-3687 for further clarification. 
Required forms

The required forms must be signed by the authorized official.  
Examples of Evidence Based Programs: 

	JAG Priority Group(s)
	Evidence Based Program

	Law Enforcement programs

Prosecution and courts programs, including indigent defense

Drug treatment and enforcement programs
	Hot Spots Policing (Lowell, Mass.): A crime-reduction policing strategy that uses a disorder policing approach to concentrate on improving physical and social order in high-crime locations in Lowell, Mass. The program is rated Effective. There was a statistically significant reduction of the total number of calls for service in the treatment areas relative to the control. Observed disorder was alleviated and calls for service were not significantly displaced into surrounding treatment areas. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=208 and http://www.crimesolutions.gov/PracticeDetails.aspx?ID=8
Similar programs at CrimeSolutions.gov

High Point Drug Market Intervention: A problem-oriented policing program that aims to eliminate overt drug markets and the problems associated with them through a deterrence-based, pulling-levers framework. The program is rated Effective. The Intervention had a statistically significant impact on reducing violent incidents in the target areas. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=361  

Focused Deterrence Strategies: Problem-oriented policing strategies that follow the core principles of deterrence theory. The practice is rated Promising. The evaluation found that focused deterrence strategies (also referred to as “pulling levers" policing) can reduce crime. http://www.crimesolutions.gov/PracticeDetails.aspx?ID=11 

	JAG Priority Group(s)
	Evidence Based Program

	Prevention and education programs

Crime victims and victim witness

Prosecution and courts programs, including indigent defense
	The National Child Traumatic Stress Network (NCTSN), University of Oklahoma Health Sciences Center: http://www.nctsnet.org/resources/topics/treatments-that-work/promising-practices#q4 

Similar programs at CrimeSolutions.gov

Multisystematic Therapy for Youth With Problem Sexual Behaviors (MST-PSB): An adaptation of Multisystemic Therapy aimed at adolescents who have committed sexual offenses and demonstrated other problem behaviors. The program is rated Promising. Participants showed symptom decrease over time, and parents reported decreased behavior problems. Participants showed increases in cohesion and adaptability. There was an improvement in peer relations, a decrease in self-reported delinquent behavior, fewer arrests and incarceration. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=62
Juvenile Sex Offender Treatment:  A variety of treatment modalities (including cognitive behavioral therapy, relapse prevention, and multisystemic therapy) designed to reduce the risks and harms associated with juveniles at risk of committing sexual offenses. The practice is rated Promising for reducing juveniles’ rates of general recidivism and sexual recidivism, but rated No Effects on violent recidivism rates. http://www.crimesolutions.gov/PracticeDetails.aspx?ID=36 

Program Profile: Sexual Abuse: Family Education and Treatment Program (SAFE–T): A community-based program that provides sexual abuse-specific assessment, treatment, consultation, and long-term support to adolescent sexual offenders and their families. The program is rated Promising. At the 20-year follow-up, adolescents who received treatment were significantly less likely to be charged for a sexual reoffense, a nonsexual violent offense, a nonviolent offense, or any criminal reoffense. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=203 

	JAG Priority Group(s)
	Evidence Based Program

	Prosecution and courts programs, including indigent defense

Corrections and community corrections programs

Prevention and education programs

Crime victims and witness programs
	1. Iowa: The First Judicial District in Waterloo, Iowa received JAG/Byrne funding to implement a dual-diagnosis program which is a comprehensive approach to providing mental health and co-occurring substance abuse treatment for offenders.  The program was established to identify, educate, and treat offenders.  It brought together the three professions – mental health, substance abuse, and corrections. The program expects offenders to comply with supervision requirements, medication management, participation in services, and other programming. This program was a JAG Showcase Program for FY2007. www.ncjp.org/policy_practice/practice/jag_showcase 

2. Tennessee: According to the National Center for Justice Planning, JAG/Byrne funds are being used in Tennessee to provide mental health services to inmates and those on a post-booking program.  Case managers assist the offenders with issues including accessing benefits and continuing treatment care upon release. www.ncjp.org/policy_practice 

3. Colorado: JAG/Byrne funds support a Pretrial project that helps defendants spend less time in jail and more time in the community under professional pretrial supervision.  The project demonstrated that new practices for bail/bond administration and pretrial services are more effective and sustainable. www.ncjp.org/policy_practice 
Similar program at CrimeSolutions.gov

Auglaize County (Ohio) Transition (ACT) Program: The program works to reduce recidivism of jail inmates once they reenter the community, in part by linking inmates to various resources. The program is rated Promising. The program was successful in reducing recidivism rates among participants. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=130
Similar program at BJA Success Story

Comprehensive Regional Adult Forensic Treatment (CRAFT) Project: The CRAFT Project provides services for co-occurring offenders upon incarceration and continue through release into the community and subsequent supervision and treatment.  The Community Re-entry Plan will ensure connection to all relevant supports and services for participants.  Inmates are assessed upon entry to jail/prison for eligibility. Eligibility criteria includes those with a non-violent offense(s), co-occurring mental health and substance abuse (MH/SA) issues, and voluntary program participation.  The forensic therapists then complete a MH/SA assessment, risk assessment, and develops a Community Re-entry Plan with the inmate. Services commence during incarceration and follow seamlessly into the community. The Community Re-entry team meets bi-weekly and includes representatives from MH treatment providers, drug and alcohol treatment providers, employment providers, probation, case management, county MH program, jail/prison representative and employment, peer support, housing supports, and employment supports supervisor. The ultimate goal is to reduce recidivism among the target population. https://www.bja.gov/SuccessStoryDetail.aspx?ssid=16


	JAG Priority Group(s)
	Evidence Based Program

	Law Enforcement programs

Planning, evaluation, and technology improvement programs

Crime victims and victim witness
	Biting Back in Huddersfield (England): A program designed to reduce repeat victimization in domestic burglary and thefts from cars. The program is rated Effective. There was a greater decrease in recorded and repeats crime than the surrounding areas. There was an increase in satisfaction with police services and no evidence of displaced crime. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=126

	Law enforcement programs

Planning, evaluation, and technology improvement programs

Crime victims and victim witness programs

Drug treatment and enforcement programs
	Checkpoint Tennessee: A year-long statewide sobriety checkpoint program in Tennessee intended to combat impaired driving and reduce alcohol-related car crashes. The program is rated Effective. Researchers observed a 20.4 percent reduction over the projected number of drunk-driving fatal crashes that would have occurred with no intervention. There was a statistically significant reduction in nighttime single-vehicle injury crashes after the start of the program, positive public opinion and awareness of the program. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=136

	JAG Priority Group(s)
	Evidence Based Program

	Law enforcement programs

Planning, evaluation, and technology improvement programs
	Engine Immobilizers: Devices that prevent a vehicle from starting unless they receive the correct signal from the driver. The goal of these systems is to reduce car theft. The program is rated Effective. Cars fitted with immobilizers reduced rates of theft compared with cars not fitted with the device. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=160 

	Law enforcement programs

Planning, evaluation, and technology improvement programs
	Integrated Ballistics Identification System (IBIS): An automated ballistics imaging and analysis system that populates a computerized database of digital ballistic images of bullets and casings from crime guns. The system assists forensic experts in making identifications for investigations and trials. The program is rated Effective. There was an increase in cold hits after system implementation. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=164 

	Law enforcement programs

Planning, evaluation, and technology improvement programs

Corrections and community corrections programs

Drug treatment and enforcement programs
	Maryland Ignition Interlock Program: Maryland introduced this program for drivers with multiple alcohol offenses to decrease the number of subsequent alcohol-related traffic violations. The program is rated Effective. Being in the interlock program reduced a driver’s risk of committing a violation within the first year by approximately 64 percent. There was a reduction in the risk for new alcohol-related traffic violations, and less recidivism after the program. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=63 

	Law enforcement programs

Planning, evaluation, and technology improvement programs

Crime victims and witness programs
	Safer Cities Programme (UK): An initiative designed to reduce crime, fear of crime, and to create safer environments for economic and community life to flourish. The program is rated Effective. There was a reduction in burglary rates, burglary risk and the fear of burglary. For programs of moderate to high intensity, crime rates dropped in surrounding areas, while displacement was found more with the low-intensity programs. http://www.crimesolutions.gov/ProgramDetails.aspx?ID=156  



	Crime victim and witness programs
	Cognitive-Processing Therapy for Female Victims of Sexual Assault: This is a cognitive therapeutic program that is intended to assist female victims of sexual assault with posttraumatic stress disorder (PTSD). The program is rated Promising. Both PTSD and depression symptoms decreased with cognitive treatment, when compared with the control group. https://www.crimesolutions.gov/ProgramDetails.aspx?ID=437 

	Crime victim and witness programs

Drug treatment and enforcement programs
	Adolescent Community Reinforcement Approach: An outpatient program targeting 13 to 25 year olds that aims to replace activities supporting alcohol and drug use with positive behaviors that support recovery. The program is rated Effective. Participants were more likely to seek out and continue care services, abstain from substance use (in particular, marijuana), had less reported depression and internalized behaviors problems, and more social stability (i.e., working, receiving education, in a home or shelter, or receiving medical care). https://www.crimesolutions.gov/ProgramDetails.aspx?ID=137 

	Prevention and education programs

Corrections and community corrections

Prosecution and courts programs, including indigent defense
	Kentucky Alternative Sentencing Social Work Program: The Department of Public Advocacy’s (DPA) Alternative Sentencing Social Worker Program provides social worker services to indigent criminal defendants who are represented by Kentucky’s public defenders. DPA began this pilot program to assess defendants' mental health and substance abuse needs and to plan viable community treatment options to relieve the courts' burden and potentially the burden of custody for corrections and jails. The pilot program began in 2006 paring social workers with attorneys to facilitate more efficient use of court time and probation resources, and reduce incarceration costs.

During the JAG award period, funded social workers were based out of five field offices located throughout Kentucky. The program currently has social workers based out of eight field offices located throughout Kentucky. https://www.bja.gov/SuccessStoryDetail.aspx?ssid=30 

	Prosecution and courts programs, including indigent defense

Drug treatment and enforcement programs

Crime victims and victim witness programs
	Queens (NY) Treatment Court: A drug court program for first-time nonviolent felony drug offenders who are arrested in Queens County, New York. The court provides drug or alcohol treatment services to persistent drug offenders with a history of substance abuse. The program is rated Effective. Program participation had a significant impact on recidivism rates. In fact, the program produced one of the largest recidivism impacts of any drug court nationwide that has been evaluated to date.  https://www.crimesolutions.gov/ProgramDetails.aspx?ID=93 

	JAG Priority Group(s)
	Evidence Based Program

	Crime victim and victim witness programs

Prosecution and courts programs, including indigent defense

Planning, evaluation, and technology programs
	Crime Victims’ Rights – Victim Notification Systems: The right to notification is supported by each state, the U.S. Department of Justice through the Victim Notification System (VNS), and the Immigration and Customs Enforcement’s (ICE) Victim Notification Program (VNP). The system by which victim notification is performed in each state may vary.  If you are seeking information about an offender that has been incarcerated, the best place to start to ensure you receive victim notification is your state’s department of corrections. Victims of federal crimes are able to obtain information about events pertaining to the criminal case and/or any defendants in the case through VNS, a cooperative effort between the Federal Bureau of Investigation, the United States Postal Inspection Service, the United States Attorneys’ offices, and the Federal Bureau of Prisons. Launched in 2001 as a pilot program with funding support from OVC, it became fully operational in 2002 under the development and oversight of the Executive Office for United States Attorneys. This free, computer-based system provides important information to victims of federal crimes. This information is also available in English and Spanish on the Internet and through a toll-free telephone number (1-866-365-4968).

VNP is another type of notification system and is a service of U.S. Immigration and Customs Enforcement Homeland Security Investigations, U.S. Department of Homeland Security. Once a person that has entered the United States illegally has been convicted of a crime and served their prison sentence, he/she is transferred to ICE for deportation proceedings. The VNP provides information to eligible victims and witnesses about the offender’s release and/or deportation activities. Eligible victims and witnesses can register to receive notifications by completing a Victim Request for Notification of Criminal Alien Status form found on the VNP website.

http://ojp.gov/ovc/rights/notification_VNS.html
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