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The Jail Bulletin may be used as a supplement to your jail in-service training program. If officers study
the material and complete the attached "open book" quiz, they may receiveone half hour of credit. The
bulletin and quiz may be reproduced for staff use as necessary. We welcome any material you would
like to contributeto theJail Bulletin.

INMATE DISCIPLINARY PROCESS

PART Il
POLICY

The County Corrections facility requires that al inmates in its custody conduct themselvesin a
lanful and orderly manner. Inmates who violate the rules of the Department will be subject to
disciplinary procedures.

. PURPOSE

The purpose of this policy is to establish the Inmate Disciplinary System, which sets forth rules
regulating inmate conduct, provides sanctions for rulesviolations, and establishes procedures for
inmate disciplinary actions.

[11. DEFINITIONS

Corporal Punishment: Any kind of physicad punishment inflicted on the body.

Disciplinary Hearing Officer: (DHO) An individud who is responsible for conducting al
disciplinary hearings for mgor violaions and for maintaining associated documentation.

The contents of the Jail Bulletin represent the views of the author(s) and do not necessarily reflect
officid views or policies of the Nebraska Crime Commission or the Nebraska Jail Standards Board.




L egitimate I nsgtitutional Interest: The Department isforced, dueto security considerations, to
postpone certain items, events, privileges or information.

L esser Included Viodlation: When it is impossble to commit a particular violaion without
committing, by the same conduct, a violation of a lesser degree, the latter is a "lesser included
violaion."

Misconduct Report: An investigative report on which an inmate is charged with specific
violation(s) of the Inmate Violations Code.

Proffer: An offer of proof accepted by the Disciplinary Hearing Officer as true without actudly
hearing from the source.

Sufficient Evidence: The Disciplinary Hearing Officer'sstandard of proof. The DHO must find
that relevant evidence exists and that it is sufficient to make him/her believe that the inmate
committed the aleged violaion.

GENERAL PROCEDURES

A. As part of the orientation process upon admission, al inmates will receive a copy of the
Inmate Violations Code listing dl prohibited acts and the range of pendties for each
violation. They will aso receive awritten explanation of disciplinary procedures.

B. Disciplinary action will be of such a nature as to regulate the inmate's behavior within
acceptable limits and will be taken a such times and in such degrees as is necessary to
accomplish this objective.

C. Disciplinary action shdl not be capricious, retdiatory, or revengeful.

D. Corpord punishment of any kind is gtrictly prohibited.

E Mechanica means of physica restraining shal not be used as punishment.

F. Accurate summary reports of dl disciplinary actions shdl be kept.

G. The commission, or suspected commission, of an offensein violation of existing locd, Sate

or federd laws by an inmate or inmates shdl be referred to the proper law enforcement
agency, dong with al pertinent evidence.



V.

VI.

VII.

All misconduct reports must be heard. Under no circumstances will amisconduct report
be discarded or otherwise disposed of except through the procedures contained in this
Policy.

The objectivity and impartidity of the DHO must be preserved a dl times. In order to
insurethis, staff may not discuss any aspect of any major misconduct report or disciplinary
hearing with the DHO outsde of the hearing itsdf. The only exceptions are the DHO's
immediate supervisor and the Director.

Disciplinary sanctionswill teke effect immediatdly. Thefiling of an gpped will not postpone
the impodtion of a sanction.

INMATE VIOLATIONS CODE

A.

Thefacility administration will develop and keep current awritten Inmeate Violations Code.
This code will lig dl prohibited acts and prescribe the range of pendties for each.

DISCIPLINARY MANUAL

A.

The fadility adminigtration will develop and keep current a Disciplinary Manud for use by
deff a dl leves within the facility. The manud will serve as a reference for geff in
implementing the disciplinary system and will address:

preparation of Misconduct Reports

completion of forms and documents

procedures for conducting minor and major hearings
rules of evidence

appeals process

informants

procedures for restitution

other appropriate topics
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REPORTING PROCEDURES

A.

Any employee of the Department, including contract employees, may begin adisciplinary
action when they observe arule violation, or when oneis reported to them.



B. Thefirg step will dwaysbeto take whatever action isreasonable and necessary to restore
and/or maintain order.

C. The Shift Supervisor will be notified of the violation and the action taken.

D. A Misconduct Report will be prepared and ddlivered to the Shift Supervisor. The Shift
Supervisor will decide upon the appropriate charge based on the facts contained in the

report.

1. If the facts contained in the report do not support any violation, no charge will be
placed on thereport and it will betreated asan informationa Investigative Report.

2. A supervisor may place charges on areport she has written.
VIII  PROCEDURESFOR MINOR VIOLATIONS
A. A supervisor will act as hearing officer and will hold an informal hearing.

1. Any officer who wasdirectly involved intheincident, or the supervisor who affixed
the charge on the misconduct report, may not conduct the hearing.

B. Hearing Procedures.

1 The inmate has aright to attend the hearing. 1f the inmate chooses not to attend,
the hearing may be held in absentia

2. The inmate does not have a right to require the reporting employee's presence or

to cal witnesses at the hearing. However, the hearing officer may do so a higher
own discretion.

3. The supervisor will read the report to the inmate and explain the charge.

4. Theinmate will be asked to enter aplea (either Guilty or Not Guilty), and will be
given an opportunity to respond to the report.

5. The supervisor may find the inmate either Guilty or Not Guilty, based upon
sufficient evidence. The supervisor may not dismissthe report or amend charges.



If the hearing officer findsthe inmate guilty, She must impose a sanction or sanctionsfrom
the list of applicable sanctions found in the Inmate Violation Code.

The supervisor may not suspend sanctions

A written summary of the hearing will be prepared by the supervisor. The supervisor's
finding (either Guilty or Not Guilty) will be documented on the hearing summary,
accompanied by a written finding of fact setting forth the evidence relied upon and the
reasons for the decision.

The supervisor and the inmate will both Sgn the hearing record. The inmatewill be given
acopy of the hearing summary. If found guilty, the inmate will be advised of hisher right
to appeal.

A copy of the misconduct report with the hearing summary attached will be filed.

1. Reports on which the inmate was found guilty will befiled intheinmateshistorica
file

2. Reports on which the inmate was found not guilty will bemaintained in aseparate
departmentd file, and may not be placed in the inmatesfiles.

Hearings on minor misconduct reports must be conducted within 48 hours of the date and
time that the violation occurred or that staff became aware of the violation.

Inmates charged with aminor violation specifying loss of or damage to County property
maly be assessed redtitution. In such instancesthefollowing due process requirementswill

aoply:

1. Theinmate must be givenat least 24 hours advance written notice of the hearing,
which will include the date and time the hearing will occur, the specific violation
gheis charged with, and a copy of the misconduct report.

2. The inmate may cal witnesses and present documentary evidence in hisher own
behdlf.



H.  Appeds
1. Inmates found guilty may filean apped with thefacility Superintendent within seven
calendar daysof the hearing. The Superintendent must render adecisonwithinfive
working days of receipt of the apped.
2. The Adminigrator/Sheriff may:
a Uphold the decision of the supervisor
b. Impose alesser sanction

C. Reverse afinding from Guilty to Not Guilty.

3. The Adminigtrator/Sheriff may not increase the sanctions.

Thenext jail bulletin will continuewith theinmate disciplinary processin part 111.

If you wish to write for the Jail Bulletin or if you have a special need you wish to be addressed through the
bulletin, please contact: Jail Standards Division, P.O. Box 94946, Lincoln, Nebraska 68509, tel ephone 402-471-
3710, FAX 402-471-2837.







QUIZ

Nebraska Jail Standards require that jail staff receive eighteen (18) hours of in service training each year.
The Jail Bulletin may be used to supplement in service training if an officer studies the bulletin, completes

the quiz, and this process is documented by the jail administrator for review during annual jail
inspections.

JANUARY 1996 NUMBER 124

SUBJECT: Inmate Disciplinary Process NAME:
Part 11

DATE:

1. List the two items inmates should receive during admission and orientation.
1)
2)

2. The disciplinary hearing officer’s standard of proof for a finding of guilty is what?

3. To preserve the impartiality of objectivity of the disciplinary hearing officer, staff may not
discuss any aspect of the case with that officer outside of the hearing.

True False

4. List the 8 required topics that should be included in a disciplinary manual.

1) 5)
2) 6)
3) 7)
4) 8)

5. When rule violation incident is observed, a staff member’s first step should be what?

6. In a hearing for a minor rule infraction the inmate has the right to require the reporting
employee’s presence at the hearing.
True False

7. When a hearing officer is going to assess restitution as a sanction on a minor misconduct
conviction, what due process is necessary?

A)
B)
)
D)

CREDIT: One half hour credit for jail in service training requirement.



QUIZ (Answer Sheet)

Nebraska Jail Standards require that jail staff receive eighteen (18) hours of in service training
each year. The Jail Bulletin may be used to supplement in service training if an officer studies
the bulletin, completes the quiz, and this process is documented by the jail administrator for
review during annual jail inspections.

JANUARY 1996 NUMBER 124

SUBJECT: Inmate Disciplinary Process NAME:
Part 11

DATE:

1. List the two items inmates should receive during admission and orientation.
1) Copy of the inmate violations code
2) Written explanation of the disciplinary procedures

2. The disciplinary hearing officer’s standard of proof for a finding of guilty is what?
“Sufficient evidence”

3. To preserve the impartiality of objectivity of the disciplinary hearing officer, staff may
not discuss any aspect of the case with that officer outside of the hearing.
X True False

4. List the 8 required topics that should be included in a disciplinary manual.

1) preparation of misconduct 4) rules of evidence

reports S) appeal process
2) Completion of forms and 6) informants

documents 7) procedures for restitution
3) procedures for conducting 8) other appropriate topics

minor and major hearings

5. When a rule violation incident is observed, a staff member’s first step should be what?
Take whatever action is reasonable and necessary to restore order.

6. In a hearing for a minor rule infraction, the inmate has the right to require the reporting
employee’s presence at the hearing.
True X False
7. When a hearing officer is going to assess restitution as a sanction on a minor misconduct
conviction, what due process is necessary?
A) 24 hour advance written notice of the hearing
B) Specific violation being charged
C) A copy of the misconduct report
D) Inmate witnesses and presenting documentary evidence.

Answer sheet should be retained by the Jail Administrator
CREDIT: One hour credit for jail in service training requirement.



